CHILD’S NAME

LAST DAY OF ATTENDANCE

LEAP FORWARD CHILDCARE REGISTRATION FORM

DATE OF BIRTH

DATE OF ENROLLMENT

FIRST DAY OF ATTENDANCE

Male [ ] Female [ ]

(Office Use Only)

GLUE CHILD’S PHOTO HERE OR TEXT,
EMAIL A PHOTO TO AMBER

RECENT HEADSHOT PHOTO

GUARDIAN’S NAME PHONE CELL
ADDRESS

WORK PHONE

GUARDIAN’S NAME PHONE CELL

ADDRESS

WORK PHONE

FAMILY DOCTOR

(For families who do not have a family doctor please state 911)

List any known allergies, food and drink restrictions and health issues your child has.

BC MEDICAL NUMBER

PERSON’S AUTHORIZED TO PICK UP YOUR CHILD OR TO BE CALLED IN THE CASE OF AN EMERGENCY

(Please list a minimum of two people other than the child’s guardians, who hold valid I.D.)

1) NAME

2) NAME

3) NAME

4) NAME

5) NAME

6) NAME

7) NAME

8) NAME

PERSONS NOT PERMITTED ACCESS TO CHILD

PHONE

PHONE

PHONE

PHONE

PHONE

PHONE

PHONE

PHONE

(If one of the listed above is a parent please provide us with a court order or letter from a social worker)



RECORD OF IMMUNIZATION STATUS

My child has been immunized, and the records are attached.
My child has been immunized, and the records are not attached.

My child has not been immunized.

AMBULANCE, PHOTO AND BRIGHTWHEEL CONSENT

| give my consent to Leap Forward Childcare to call an ambulance for my child in case of accident or ilness.

GUARDIAN ‘S SIGNATURE DATE

| give my consent to Leap Forward Childcare to take photos of my child for in-house display boards, and scrapbooks.

GUARDIAN ‘S SIGNATURE DATE

| give my consent for photos and videos of my child to be posted to Brightwheel. | understand that these photos and
pictures will be viewed by current Leap Forward Childcare families and staff.

GUARDIAN ‘S SIGNATURE DATE

PAYMENT POLICIES
(Please initial inside each box to signify that you have read, understand, and agree to follow each policy.)

. Monthly Fees-All fees paid are non-refundable, without exception. Monthly childcare fees are due on the 1% of each
month including when the 1% of the month lands on a weekend or a holiday.

Payment can be addressed to Leap Forward Childcare or 0891256 BC LTD. Payment for childcare fees can be provided
through e-transfers or certified cheque.

. Administrative Fee- January 1% and July 1% all families are required to submit a $150 Administration Fee.

. Fees Due during Child’s Absence-Fees cannot be prorated when a child is absent from the center. Fees that will
become due during a vacation are due prior to the vacation. $5 per day of late fees will apply as usual.

. Withdrawal- If a parent wishes to withdraw their child, a written withdrawal notice via email to
info@leapforwardlangford.com must be given two full calendar months prior to the day the child will no longer be
attending Leap Forward Childcare. For example, a parent should give notice by March 1% if their child’s last day will be
April 30", If this parent gave notice after the 15 of the month, for example March 2", then the parent would be
responsible for the fees for the month of April while their child was in care and come May 1°* they would be required
to pay the amount equal to the full monthly fee prior to the government’s monthly fee reduction as a penalty in lei of
adequate withdrawal notice.

Should a family provide inadequate notice, meaning payment in lei of adequate notice would be due, and state that
they will not be paying fees owed for the following months in lei of adequate notice, LF will not continue to provide
care. Reimbursement of fees paid would not be provided. In the event of non-payment due to inadequate withdrawal
notice, collection of fees will be made.


mailto:info@leapforwardlangford.com

5. Childcare Fee Reduction Initiative Program- A monthly grant equal to $900 for children under 36 months and $545 for

children 36 months of age and up is applied to the monthly fee for children that are enrolled (these amounts cannot
be applied for children that have been withdrawn).

6. Penalty for Withdrawal Without Adequate Notice- Parents are responsible for fees for the two full calendar months

that follow the written notice.

The fee reduction initiative grant can only be applied for children that are enrolled. This means that if a family
withdraws their child without two calendar months of notice, the fee that will be due in lieu of adequate notice is the
full monthly fee before the government’s fee reduction. For example, if a family gives notice on September 15% that
October will be their child’s final month of care, they would be required to pay their October fee as usual while care is
provided and come November 1% they would be required to pay the amount equal to the full monthly fee prior to the
government’s monthly fee reduction as a penalty.

7. Minimum Commitment. Due to the necessary time required for transition, we do not enroll children into care for less

than 2 months. If a family chose to give notice on or before their child’s first day of care the fees for the second month

would still be owed. For example, a child is due to begin care on September 1. The family gives notice on August 25
stating that September would be their child’s first and last month of care. This family would be required to pay their
childcare fee for September while care is provided and come October 1°* they would be required to pay the amount
equal to the full monthly fee prior to the government’s monthly fee reduction as a penalty.

8. Deposit to Hold a Space- A deposit and registration fee is required to hold a space. This deposit and registration fee is

non-refundable and due at the time of enroliment. This deposit is returned in full during the final month of care the

family is financially responsible, except in the case of non-payment of fees or inadequate withdrawal notice.

If a family chooses to withdraw their registration with a full calendar month of written notice no additional fees will be
owed. For example, if a family that was registered to begin care February 1% provided a written withdraw notice on
January 1%, no additional fees would be owed. If a family chooses to withdraw their child without a full calendar month
of written notice, then the remaining balance of the fees (prior to the government’s fee reduction) will be due on the
1t of the month that their child was registered to start care. For example, if a family that was registered to begin care
February 1° provided a written withdraw notice on January 2"* then the remaining balance of the monthly fees (prior
to the government’s fee reduction) would be owed.

9. Affordable Childcare Benefit — Leap Forward Childcare accepts ACCB.

10. Fees due during closures- Fees are due as usual and are not adjusted when the center closes for federal and provincial

holidays, extreme weather conditions, emergencies, Christmas break, pro-d days, summer break and extreme staff
shortages (when more than half the center’s staffing is suddenly unavailable).

11. Fees owed after a child has been withdrawn with or without notice- Fees that are owed after a child has been

withdrawn, with or without two calendar months of notice, will be sent to our collection agency, In-House Receivable

Services Ltd. At this time, the account will be passed over in full to IRS and fees will be due to IRS. Once IRS has been
handed the account, Leap Forward Childcare would no longer be involved with the account.

12. Unpaid Fees- It is up to the sole discretion of the finance manager as to the action taken when fees are due but unpaid.

These actions may include but are not limited to, care for the child ceasing until payment has been made or the loss of

the child’s space without refund for partial payments and deposits provided at the time of registration.

Though | have been provided with a copy of Leap Forward Childcare’s current Parent Handbook, | understand and agree
that LF has the right to make changes as necessary to all policies, that these updates will be noted in the Parent
Handbooks on LF’s website and that it is my responsibility to be informed. | have read, understand, and agree to follow



all policies noted in the Parent Handbook (including any updates after registration) and the Payment Policies 1 through
12 above.

CHILD’S NAME

GUARDIAN’S NAME

GUARDIAN’S SIGNATURE

TODAY’S DATE




